

[image: ]

<REPLACE AND/OR REMOVE RED TEXT PRIOR TO USING THIS TEMPLATE> 

<SUBJECT> Applying for CIPR membership

Hi <INSERT NAME>

I wanted to discuss a request for funding to support my continuing professional development (CPD) by becoming a member of the Chartered Institute of Public Relations (CIPR) - the chartered body for PR practitioners. I strongly believe joining the CIPR will not only benefit my professional growth but will also make a significant contribution to my role as <INSERT JOB TITLE> here at <NAME OF ORGANISATION>.

In today's rapidly evolving PR industry, I’m fully committed to continuously updating my knowledge and skills. The CIPR's online CPD scheme provides an excellent opportunity for me to stay at the forefront of industry changes and enhance my expertise in my current role. Also, I will uphold the professional Code of Conduct outlined by the CIPR, ensuring the highest professional standards and ethics in the work I deliver.

I wanted to highlight some of the advantages that come with having a CIPR membership:

Boosted credibility: By displaying my credentials on emails and social media, both me and <NAME OF ORGANISATION> will benefit from increased credibility and trust.

Networking opportunities: Access to unlimited CIPR networking events throughout the year will help me to connect with fellow professionals and learn from the experiences of others.

Free training and savings: Membership grants me access to free on-demand training courses worth nearly £600 as well as savings of up £200 on open training courses.

Flexible learning: The CIPR offers a wide range of free development activities, including webinars, podcasts, skills guides, and more, allowing me to tailor my learning to my specific needs and choose topics that align with our team and business goals.

Accreditation and chartered status: Through the CIPR, I can work towards earning Accredited PR Practitioner status in just two CPD cycles and Chartership in the future.

Exclusive content: Membership provides access to member-only practical and thought-provoking PR content like its member magazine - Influence, keeping me up to date with the latest industry insights and trends.

[FULL-TIME OPTION]
In terms of cost, membership will cost less than £20 per month if paying by direct debit. As a full-time member of staff with <ENTER NUMBER OF YEARS EXPERIENCE IN PR> the <INSERT CIPR MEMBER GRADE> price amounts to <INSERT COST>. Payment can be made annually or monthly and there’s the option to pay by invoice or BACS.

[PART-TIME OPTION]
For part-time members of staff like me with <ENTER NUMBER OF YEARS EXPERIENCE IN PR> the <INSERT CIPR MEMBER GRADE> price is offered at a reduced rate of <INSERT HALF PRICE COST>. Payment can be made annually or monthly and there’s the option to pay by invoice or BACS.

[CHARTERSHIP BUNDLE OPTION AVAILABLE TO MEMBER GRADE APPLICANTS]
If <NAME OF ORGANISATION> is also willing to support my application to become a Chartered PR Practitioner, there is the option to save nearly £200 when paying for Chartership and Membership together as part of the CIPR Chartership Package. This package costs £383 per year when paying by direct debit either annually or monthly.

I truly believe that making this investment will have a positive impact on my performance as a valued employee. Joining the CIPR will not only bring me personal achievement but also enhance my credibility, influence, and overall contribution to <ORGANISATION NAME>. 

I really do appreciate you considering this request. If you require any further information about CIPR membership or want to discuss it in greater detail, please let me know. I'm more than happy to provide any additional information you may need.

Thank you for taking the time to review this request and for your ongoing support.

<<YOUR NAME>>
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